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The AEOI Portal can be accessed here: https://caymanaeoiportal.gov.ky

This User Guide v4.0 replaces all earlier versions and explains how Cayman Financial Institutions must
use the AEOI Portal to perform their Notification (registration) and Reporting obligations in respect of US
FATCA and the OECD Common Reporting Standard (CRS).

Please refer to the DITC website AEOI News & Updates page for confirmation of the accessibility date for
the Cayman AEOI Portal. Updates to CRS reporting will be posted on this website page whenever
possible.



https://caymanaeoiportal.gov.ky/
http://www.tia.gov.ky/pdf/AEOI_News_&_Updates.pdf
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Gl ossary

Term Explanation

AEOI Automatic Exchange of Information. All references to AEOI include US
FATCA, UK CDOT and the CRS.

AEOI Portal Cayman Islands Automatic Exchange of Information Portal

AEOI Portal Team The DI TC6s personnel who administe
email via CaymanAEOIportal@gov.ky

Authorisation Letter The Fl &6s |l etter to theemftl Aofc otnH é r fn
FI 6s Authorising Person and the re
template

Authorising Person The individual authorised by an FI to give any change notice to the TIA in
respect of that FIlIb&ds PPoC

CRS T h e OE Cdnien Reporting Standard as implemented in the Cayman
Islands by the CRS Regulations

CRS Regulations The Tax Information Authority (International Tax Compliance) (Common
Reporting Standard) Regulations, 2015 as amended

DITC Department for International Tax Cooperation

FI Cayman Financial Institution

GIIN Global Intermediary Identification Number assigned by the IRS

ICMM IRS International Compliance Management Model

IRS Inland Revenue Service

IRS notification A notification from the IRS regarding US FATCA of the type described on
its webpage FATCA International Compliance Management Model
(ICMM):

https://www.irs.gov/businesses/corporations/irs-fatca-report-notifications

ITC Regulations Each of the following regulations made under the Tax Information Authority
Law (2016 Revision):

1 The Tax Information Authority (International Tax Compliance) (United
States of America) Regulations, 2014 as amended

1 The Tax Information Authority (International Tax Compliance) (United
Kingdom) Regulations, 2014 as amended

1 CRS Regulations

Module A Module of this User Guide

OECD Organisation for Economic Cooperation and Development

PPoC Principal Point of Contact

TIA Tax Information Authority, being the Competent Authority under the Tax

Information Authority Law (2016 Revision) and the ITC Regulations



mailto:CaymanAEOIportal@gov.ky
http://www.tia.gov.ky/pdf/PPoC_Letter_of_Authorisation_Template.docx
https://www.irs.gov/businesses/corporations/irs-fatca-report-notifications

Term

Explanation

TIN

Taxpayer Identification Number

Section

A Section of this User Guide, except where the context does not permit

Sponsored Entity

A Sponsored Entity for the purposes of US FATCA

Sponsoring Entity

A Sponsoring Entity for the purposes of US FATCA

TDT Trustee Documented Trust for the purposes of US FATCA and/or the CRS

TDT Trustee The trustee of a TDT

User AEOI Portal User

User Guide This AEOI Portal User Guide

UK CDOT UKO6s I ntergovernment al Agreements
Overseas Territories as implemented in the Cayman Islands by the
relevant ITC Regulations

US FATCA US Foreign Account Tax Compliance Act as implemented in the Cayman

Islands by the relevant ITC Regulations




Module I. | nt roducti on

Section 1.  Purpose

The purpose of this User Guide i s t o provi det cad sguripde odfhotwhe most co
functonal i ti es in the AEOI Por t al Notficatidn (registeafoe) and Rdépartingc| 6 s me e
requirements.

This User Guidei s not intended to provide business or policy/.
i nstruct-i o0 atrednitheauwse of the AEOI Portal.

Section 2.  Scope

The é@&hodw gui dance in this document is not intended to c
within the AEOI Portal. It provides a high-l e v e | overview of t he most commonl y
should expect to use as part of their normal Notification and Return submission procedures.

Section 3.  Support

Please refer to the Legislation and Resources page under the Automatic Exchange of Information (AEOI)
tab on the DITC website for further guidance.

T USFATCA 1 Cayman Islands FATCA Guidance Notes
http://tia.qov.ky/pdf/EATCA Guidance Notes.pdf
1 FATCA and UK CDOT Legislation and Resources
http://www.tia.gov.ky/pdf/FATCA _Leqislation.pdf

1 CRS I Cayman Islands CRS Guidance Notes

http://www.tia.gov.ky/pdf/Consolidated CRS Guidance Notes appendices a
nd CRS Requlations 2015 and 2016.pdf

1 CRS Legislation and Resources

http://www.tia.gov.ky/pdf/CRS Legqislation.pdf

To report a User issue, email the AEOI Portal Team at CaymanAEOIportal@gov.ky

A User must provide their name, the Fl name, FI number, associated Return name and brief details of the
issue being experienced.

Unless exceptional circumstances apply, the Cayman AEO | Portal Team can only <corre
Authorising Person, PPoC or a Secondary User. That is, the person sending the correspondence must
have authorisation to access the Fl information or the AEOI Portal Team will be unable to assist.

The Cayman AEOI Portal Team will only correspond with:
T An FIl1 &6s Aut h owith regardsgo aPRoC €ange Request
0 See Module Ill Section 3 Managing a Principal Point of Contact
T An FI 6s PPoC with regards to an Authorising Person

0 See Module lll Section 2 Managing an Authorising Person


http://tia.gov.ky/pdf/FATCA_Guidance_Notes.pdf
http://www.tia.gov.ky/pdf/FATCA_Legislation.pdf
http://www.tia.gov.ky/pdf/Consolidated_CRS_Guidance_Notes_appendices_and_CRS_Regulations_2015_and_2016.pdf
http://www.tia.gov.ky/pdf/Consolidated_CRS_Guidance_Notes_appendices_and_CRS_Regulations_2015_and_2016.pdf
http://www.tia.gov.ky/pdf/CRS_Legislation.pdf
mailto:CaymanAEOIportal@gov.ky

Response times are expected to be within ten business days. Response times will be longer at peak
access times.

Section 4.  Accuracy of information

Each FI will give information to the TIA in the course of complying with its obligations under the ITC
Regulations. In order for the TIA to perform its functions it is important that all information given to the
TIA is accurate, i.e. complete, correct and reliable. The ITC Regulations establish certain offences
regarding inaccurate information.

The DITC may contact FIs with regards to the accuracy of information submitted to the AEOI Portal.
These emails will be sent from a dedicated email address DITCcompliance@gov.ky. AEOI Portal Users
must ensure that their contact email accounts are able to receive emails from this email address e.g. by
adding the email address to a O6safe I|listo. Ot her gener
Portal Team from the address CaymanAEOIlportal@gov.ky and users should also ensure that email

communications can be received from this address.



mailto:DITCcompliance@gov.ky
mailto:CaymanAEOIportal@gov.ky

Modulell. Not i fi cati on (Reg

Every Fl has an obligation to give the TIA an information notice online via the AEOI Portal in respect of
both US FATCA and the CRS. The method depends on whether or not the FI already has an account on
the AEOI Portal.

Section of this Fl 6 s < AEOIPertal

User Guide as of 16 May 2017 Notification Obligation

US FATCA classification

1 Flis not already registered q CRS classification
for either US FATCA or UK - but not applicable to an Fl
cbot registered as a Sponsoring Entity
for US FATCA purposes

Module Il Section 1
Notifying the TIA

T CRS classification

Module Il Section 2 1 Flis registered for US (le.iVvariation pagsé
Variation in Reporting FATCA only, or both FATCA existing classification as a
Obligations (Notification) and UK CDOT Reporting Financial Institution for

- i.e. procedure to update US FATCA purposes)

an existing US FATCA/
UK CDOT registration for
CRS

1 Flis registered for UK cDOT | 1 US FATCA classification
only 1 CRS classification




Section 1.  Notifying the TIA

Use this Section to create a new Notification (Registration) for US FATCA and/or the CRS .

DO NOT use this section to update an existing Notification (Registration) made pursuant to US FATCA
and/or UK CDOT in order to comply with the CRS.

GO TO Module Il Section 2 Variation in Reporting Obligations (Notification)
- i.e. procedure to update an existing US FATCA / UK CDOT registration for CRS.

Section 1.1 US FATCA

To notify the TIA of a reporting obligation under US FATCA, an Fl or a Sponsoring Entity, authorised to
act on behalf of their Sponsored Entities, is required to complete a Notification Form using the AEOI
Portal.

Sponsoring Entities and Trustees of Trustee Documented Trusts (TDT Trustees)

Unlike the CRS, US FATCA provides for Sponsoring Entities and Sponsored Entities. The implications of
this are set out below.

US FATCA also requires the trustee of a Trustee Documented Trust (TDT Trustee) to comply with
Notification (registration) and Reporting obligations as a Sponsoring Entity by treating its Trustee
Documented Trusts (TDTs) as Sponsored Entities. In contrast, the CRS Regulations impose Notification
(registration) and Reporting obligations directly on a TDT, although the TDT Trustee performs the same in
the name of the TDT.

Sponsor ing E ntities and TDT Trustee s

1 A Sponsoring Entity must satisfy the applicable conditions of Section VI. B or C of Annex Il to the
USA-Cayman Model 1B Intergovernmental Agreement.

i The TDT Trustee must satisfy the conditions of Section VI. A of Annex Il to the USA-Cayman
Model 1B Intergovernmental Agreement.

1 A Sponsoring Entity or a TDT Trustee must be registered asa 6 S p o n s mtityidwith theElRS
on the IRS FATCA registration websitei n or der to obtain a GIIN with 6S

https://www.irs.gov/businesses/corporations/fatca-online-registration-system-and-ffi-list-giin-
composition-information

1 A Sponsoring Entity / TDT Trustee is required to complete only one Notification Form on the
AEOIl Portal T usi ng its GII N with 6SiPo6rderats suliniit &S EAGGAe goOory c
Returns on behalf of Sponsored Entities and/or TDTSs, as applicable.

1 An Fl which has used its GIINwith 6 S P 6 aategoryltae when registering on the AEOI Portal
for US FATCA purposes will not be able to complete the CRS Section B or Section C of the
Notification Form or the Variation in Reporting Obligations (Notification) Form, as the case may
be.

1 A Sponsoring Entity / TDT Trustee does not have the obligation to notify the TIA with the details
of an Authorising Person (the individual authorised by an Fl to give any change notice to the TIA
in respect of that FlI&és PPoC) but tythBDf Trdsteedoes i f des
not assign an Authorising Person they will be unable to change their PPoC using the Change of
PPoC process described in Module 1l Section 3 Managing a Principal Point of Contact and
should instead email the AEOI Portal Team to request a change to their PPoC


https://www.irs.gov/businesses/corporations/fatca-online-registration-system-and-ffi-list-giin-composition-information
https://www.irs.gov/businesses/corporations/fatca-online-registration-system-and-ffi-list-giin-composition-information

Sponsored Entities and Trustee Documented Trusts (TDTSs)

1 An Fl that is a Sponsored Entity or TDT for US FATCA purposes is not required to complete the
Cayman Islands Notification procedure in respect of US FATCA but must do so in respect of the
CRS.

1 A Sponsoring Entity must obtain a GIIN in respect of any Sponsored Entity with a US Reportable
Account and include that GIIN when reporting in respect of the Sponsored Entity as specified by
the IRS FATCA XML Schema v2.0 User Guide.

0 Exceptions:

A A Sponsoring Entity is not required to obtain a GIIN in respect of a Sponsored
FFI that is a sponsored, closely held investment entity

A A TDT Trustee is not required to obtain a GIIN in respect of its TDT even if the
TDT has US Reportable Accounts.

Consequently,a Sponsoring Entity / TDT Trustee must u
of the Sponsored FFI or TDT, as the case may be, when creating a US FATCA Return for

that Sponsored FFI or TDT. Details are provided in the Sections on FATCA XML Returns

and FATCA Manual Entry Returns below.

Section 1.2 CRS

An FI must notify the TIAoft he FI 6s «cl assificati on RepaltiagrFindntidd CRS a:
Institution or as a Non-Reporting Financial Institution, as the case may be. As mentioned above, this CRS

Notification obligation does not apply to an entity registered on the AEOI Portal as a Sponsoring Entity for

US FATCA purposes.

If the FI is already registered on the AEOI Portal for US FATCA or UK CDOT purposes, it must update its
existing Notification on the AEOI Port al to confirm t1l
the FI must register for the purpose of the CRS (and US FATCA, if applicable) by a new Notification

Form.

The CRS does not recognise the Sponsored Entity and Sponsoring Entity concepts , therefore the
FI must register for the purpose of the CRS by a new Notification Form



Section 1.3 Accessing the Notification ~ Form
1. Navigate to the DITC website http://www.ditc.gov.ky

2. Select Automatic Exchange of Information (AEOI)

3. Select Cayman AEOI Portal Initial Setup (Notification)

Cayman Islands

Department for International Tax Cooperation

Home Welcome to the website of the Cayman Islands QUICK

bout U Department for International Tax Cooperation REFERENCES
ou S
In

hannel in the AEOI News & Updates
AEOI Portal User Guide

Tax Information Assistance Cayman Islands for international cooperation on matters i
in ofthe Department

Automatic Exchange of AEOQI News & Updates dtorll responsibility
(ST ()] Cayman AEOI Portal Initial Setup (Notification)
;e nfites and forms

News + Updates > Cayman AEQI Portal Login (Reporting) opefition’s operations.
_ ils and pdf file

Links ¥ FATCA Legislation and Resources

FAQs

CRS Legislation and Resources

Freedom Of Information » CBCR Legislation and Resources

Contact Us

4. Click in the box and select Next.

% Cayman Islands AEOI Portal

| Home
Motloggedin

Welcome to the Cayman Islands AEOI Portal

Please enter the characters displayed in the image below. Click the Mext button to continue.

Captcha:

m not a robot

|Next|

Section 1.4  Completing t he Notification Form

Complete all input fields as applicable to the FI. All mandatory fields are marked with an asterisk and
must be completed for the Notification Form to be successfully validated and saved.

Financial Institution Name
9 Enter the FI name.

1 For the purposes of US FATCA only, a Sponsoring Entity that is reporting on behalf of its
Sponsored Entities must enter its Sponsoring Entity name.


http://www.ditc.gov.ky/

Section A is mandatory.
1 US FATCA Reporting FI?
1 Select Yes or No as applicable.
Financial Institution GIIN  (issued by IRS)
1 GIIN

o Enter the GIIN as provided by the IRS. This is required whenever there is a US
FATCA reporting obligation.

o The GII N must end with 61366 (i.e. Cayman | sl
of a Sponsoring Entod¢e)y (i .e. O6SPO6 category c

0 A Sponsoring Entity must enter the 6 S BIdN it obtained from the IRS.

o Caution must be taken to ensure that the correct GIIN is entered. If an entity has
registered with the IRS as a Sponsoring Entity and as a Cayman Islands Reporting
FI, two GIINs will be associated with the entity name.

o0 Accepted GIIN categories within the Notification (Registration) section of the AEOI
Portal:

A 6LE6, 6SLO6SPGOMEG, 6BRO, O
1 A Sponsoring Entity (i.e. with6 SP6 cat egory requicke ) wi | |
(or able) to complete the CRS Notification in Section B or Section C.

Create a new Notification

Complete Section A, and Section B OR SectionC
Refer to the AEOI Portal User Guide for assistance.
AEQI Portal User Guide

Financial Institution Information (* Required)

Financial Institution Name

Section A™

US FATCA Reporting FI?

| Yes
O No
GIIN ]

Categorisation (select all that apply) *
O Custodial Institution
O Depository Institution
[} Specified Insurance Company
([

Investment Entity




Section B i CRS Reporting FI
1 Section B is mandatory unless Section C applies and is completed.
1 CRS Reporting FI?
0 Check the box if the Fl is a CRS Reporting FI.
1 Categorisation (select all that apply)
0 The available categorisations are:
A Custodial Institution
A Depository Institution
A Specified Insurance Company

Investment Entity

Section B*
O CRS Reporting FI?
Categorisation (select all that apply) *
O Custodial Institution
[l Depository Institution
O Specified Insurance Company

O Investment Entity*

O

9 If the FI is an Investment Entity it may also check the last box to confirm that it has no
financial accounts by virtue of Schedule 1 to the CRS Regulations, Section VIII.C.1.a).

o Checking this box will prevent the FI from being able to submit CRS returns and /or
CRS Filing Declarations within the AEOI Portal.

Section B*
CRS Reporting FI?
Categorisation (select all that apply) *
] Custodial Institution
(| Depository Institution
| Specified Insurance Company
]

Investment Entity*

O ACheck this box if the Investment Entity has no financial accounis by virfue of Schedule 1 to the CRS Regulations, Section VIil.C.1.a)




Section C i CRS Non-Reporting FI

Section C is mandatory unless Section B applies and is completed.
1 CRS Non-Reporting FI?
0 Check the box if the Fl is a CRS Non-Reporting FI.
1 Categorisation (select one)
0 The available categorisations are:
A International Organisation
Broad Participation Retirement Fund
Narrow Participation Retirement Fund
Pension Fund of an International Organisation
Qualified Credit Card Issuer

Exempt Collective Investment Vehicle

> > > > > >

Trustee Documented Trust

Exempted bodies (defined by the CRS Regulations) do not have the Notification
obligation.

9 Ifthe Flis a Trustee Documented Trust (TDT), also confirm:
o TDT Trusteebs name

o TDT Trusteebs FI number

Section C*

] CRS Non-Reporting FI?

Categorisation (select one) *

Trustee FI Name

Trustee Fl Number

*Unlike other Non-Reporting Financial Institutions, a Trustee Documented Trust has due

diligence and reporting obligations under the CRS, but these are transferred to its Trustee.

The Trustee must ensure that it performs the Trustee Documented Trustd sreporting
obligations, including the annual CRS Filing Decl
notification account on the AEOI Portal.



Authorising Person Information  (must be a different individual than the PPoC)

1 The Authorising Person is the individual the FI has authorised to give any change notice
regarding the PPoC. That procedure is described in Module Il Section 3 Managing a
Principal Point of Contact.

1 The contact email address entered for the Authorising Person must be specific to that
individual. For security reasons, the Authorising Person MUST NOT give access to this email
address or share it with any other person.

(e.g. The FI 6s Authorising Person must never enter a
Portal that is shared with another individual who is the PPoC of that FI.)

T Onsubmi ssion of the notification and the first cre
Person, the Authorising Person will receive a system-generated email, which includes their
username and temporary password, which they will use to log onto the AEOI Portal. They will
be asked to select a new password upon their first login to the AEOI Portal. The Authorising
Person MUST NOT share their AEOI Portal login and password with any other individual.
Portal users must be aware that is an offence under Cayman law to access confidential
information without appropriate authorisation or to allow the unauthorised access of another.

9 If an Authorising Person has multiple Fls and wishes to gain access from a single login point
then the same email address must be entered into the Authorising Person Contact
information section on each FI Notification.

Principal Point of Contact ( PPoC) Information
1 The email address entered for the PPoC must be specific to that user.

1 For security reasons, the PPOC MUST NOT give access to the email address used for
communication via the AEOI Portal or share it with any other person.

T On submission of the notification and first creaf

will receive a system-generated email including their username and a temporary password
which they will use to log onto the AEOI Portal. They will be asked to select a new password
upon their first login to the AEOI Portal (see Module 1l Section 1 Logging in and Updating
User Details). The PPoC MUST NOT share their AEOI Portal log in details and password
with any other individual. Portal users must be aware that is an offence under Cayman law to
access confidential information without appropriate authorisation or to allow the unauthorised
access of another.

1 If a PPoC has multiple Fls and wishes to gain access from a single login point then the same
email address must be entered into the PPoC Contact Information section on each FlI
Notification.
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Authorisation Letter - PDF document to be attached (only one document may be uploaded).
1 The Authorisation Letter (and any supporting documentation) must be in gne PDF document.

1 The Authorisation Letter must contain the information specified within the template provided:
http://www.tia.gov.ky/pdf/PPoC Letter of Authorisation Template.docx

1 The Authorisation Letter mus t be from the Financi al I nstitutio
business format such as a letterhead and must include the following information:

A The letter is dated within the last three months
A The Fl name

A Fl number if available
A GIIN
A The contact details of the elected Principal Point of Contact (i.e. required to identify

the natural person authorised to be the PPoC):
T Full name
1 Position
T Email address

1 Telephone number

I Business entity name

1 Physical address

The PPoC may be either a named employeeffiduciary of the FI or an
employee/fiduciary of a third-party service provider

A The contact details of the Authorising Person (the natural person authorised to
submit a change request regarding the PPoC):

T Full name
Position

Email address

Al

l

1 Telephone number

I Business entity name
Al

Physical address

The Authorising Person may be either a named employee/fiduciary of the FI or an
employee/fiduciary of a third-party service provider.

A The Authorisation Letter must be signed by a director of the FI or of its trustee or
generalpartneras applicable, and the signatoryds pos

A The TIA may, depending on the circumstances, require an Fl to produce additional
documents (e.g. the register of directors and a board of directors resolution or a court
order appointing official liquidators and a liquidators resolution) as evidence in
support of the appointment of the Authorising Person and the PPoC but it is not
mandatory to attach such supporting documents to the Authorisation Letter when it is
first uploaded to the AEOI Portal.

1 Multiple Fls may use the same Authorisation Letter which lists all such Fls if they each have
the same PPoC, Authorising Person and signatory of the Authorisation Letter. In this case,
the PPoC must upload the same Authorisation Letter for each separate Fl Notification on the
AEOI Portal.
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http://www.tia.gov.ky/pdf/PPoC_Letter_of_Authorisation_Template.docx

1. To download the template Authorisation Letter, select the hyperlink provided, also available here:

http://www.tia.gov.ky/pdf/PPoC Letter of Authorisation Template.docx

2. To upload the signed authorisation letter, select Browse .

3. Select Submit when the PDF document has completed upload.

Authorisation Letter
The authorisation letter must contain the information specified within the template below.

Authorisation | etter Template

Upload the authorisation letter, signed by a Director of the FI / General Partner / Trustee, which specifies the
Authorising Person and PPoC responsible for US FATCA and/or CRS compliance as applicable.

=
Browse

By submitting this notification to the Tax Information Authority (TIA), the Cayman Financial Institution (CFI):

(a) confirms:

i. that all information in this notification is correct and fulfils the CFI's notification obligations under the relevant
Regulations; and

ii. that the information regarding the Principal Point of Contact and the Authorising Person in this notification is identical to
the said information in the Authorisation Letter; and

(b) acknowledges that there are sanctions for providing inaccurate information to the TIA and for contravention of the CFI's
notification obligations.

Submit

Note: During busy periods on the AEOI Portal, processing Notification Forms may be delayed and
system-generated confirmation emails may not be immediately received.

DO NOT resubmit the Notification Form if confirmation email is not received. After two (2) business days
you may contact the AEOI Portal Team at CaymanAEOQIportal@gov.ky to request further assistance.
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Section 2.  Variation in Reporting Obligations (Notification)
- i.e. procedure to update an existing US FATCA / UK CDOT
registration for CRS

Use this Section to update an existing Notification (R  egistration) made pursuant to US FATCA
and/or UK CDOT in order to comply with the CRS to create an  ew Notification (Registration).

DO NOT use this Section to create a new Notification (Registration) for CRS purposes.
GO TO Module Il Section 1 Notifying the TIA.

When Users have already completed the Notification process in the AEOI Portal and have received log-in
credentials, they must Notify the TIA of any changes in reporting obligations using the Variation in
Reporting Obligations  (Notification) form.

An FI that is already registered on the AEOI Portal for US FATCA and/or UK CDOT purposes must use
this procedure to perform its Notification obligation for CRS purposes.

Section 2.1  Creating a Variation in Reporting Obligation s (Notification)

In order to Notify the TIA of a change in reporting obligations, a Variation in Reporting Obligations
(Notification) Return must be created.

1. Using the menu bar, navigate to Mange Returns > Create Return

% Cayman Islands AEOI Portal

Home | Draft Returns | Submissior] | Manage Returns | Documents | FI Profile | Manage Users | My Details Help Logout

Test User, Sample Financial Instijy ©eate Retum y (g0 00y

Welcome to the Cayman |1 ~ | Portal

2. Complete the Create Return page.
a. Enter a Return name.

i. Name t he CRathgren ifm Reporting @lkdsilydiginguishn
this from the FI &s other Returns.

b. Select the Return type as Variati on in Reporting Obligations (Notification)
3. Enter a period end date for the Return.

a. This should be the period end date to which the Change in Reporting Obligation Return
relates. Please be aware that the AEOI Portal will update the FI Profile in relation to the most
recently submitted Variation in Reporting Obligations. If an FI changes their Reporting
Obligations for a prior period, the FI must then submit a Variation to update the Reporting
Obligations for the current period using the appropriate period end dates.

4. Select Create to complete the creation of the Variation in Reporting Obligations and make it available
to submit a change of reporting obligations.
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Section 2.2  Completing a Variation in Reporting Obligation Return

1. Using the menu bar, navigate to Draft Returns to view the Variation in Reporting Obligations
(Notification) Return that has been created.

2. Select the Variation in Reporting Obligation s (Notification) Return to open the Return.

[
é Cayman Islands AEOI Portal
o

Home | Draft Returns | Submission Documents | FI Profile

Manage Returns Manage Users ‘ My Details Help Logout

Test User, Sample Financial Institution

Draft Returns

Please select the name of the return you wish to complete.

Transmission Penod

progress end date Due date

Reaturn nama Reference  Revision

Change in Reporting Obligation 2017 RO132943 01 No Data 15/05/2017 | 14/06/2017
J

3. Select Edit beside the Variation of Reporting Obligations (Notification) Return.

Change in Reporting Obligation 2017 Status: No Data

@ w Variation in Reporting Obligations (Notification)

[#] = RO Variation in Reporting Obligations (Notification) Edit | Yiew

4. Update the reporting obligations accordingly
a. Check all boxes for which the FI has a reporting obligation.

b. I'f selecting US reporting for the first ti
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Section A

Section A is not available if the FI has already registered as a Reporting Financial Institution for the

purposes of US FATCA.

Section A is mandatory if the FI has only registered as a Reporting Financial Institution for the purposes

of UK CDOT

1 US FATCA Reporting FI?

0 Select Yes or No as applicable.
Financial Institution GIIN (issued by IRS)

1 GIIN

o Enter the GIIN as provided by the IRS. This is required whenever there is a US
FATCA reporting obligation.

o The

Gl

N must
of a SponsoringEnt i t y

end wi
(i.e.

t h
6SPH

613606
category

(i .e.

0 A Sponsoring Entity must enter the 6 S BIEN it obtained from the IRS.

Cayman

code)

o Caution must be taken to ensure that the correct GIIN is entered. If an entity has
registered with the IRS as a Sponsoring Entity and as a Cayman Islands Reporting
FI, two GIINs will be associated with the entity name.

o0 Accepted GIIN categories within the Notification (Registration) section of the AEOI

Portal:

A 6LEG,

6SLO6SPBO MEG,

1 A Sponsoring Entity (i.e. with6 S P 6
(or able) to complete the CRS Notification in Section B or Section C.

6BRO,

0

category requike)

ik

(* Required)

AEOI Portal User Guide

Section A*

US FATCA Reporting FI?

i Yes
O No
GIIN

O Custodial Institution

[] Depaository Institution

W Investment Entity

Categorisation (select all that apply) *

O Specified Insurance Company

Refer to the AEQI Portal User Guide for assistance.

Home | Draft Returns | Submission | Manage Returns | Documents

Test User, Sample Financial Institution (FIO00000) (Change)

Variation in Reporting Obligations (Notification)

g Test - Cayman Islands AEQI Portal

Manage Users | My Details

If the Fl is registered for UK CDOT only, please complete Section A, and Section B OR Section C.

Help Logout

If the Financial Institution (F1) is already registered for US FATCA, Section A is pre-populated and cannot be edited. In this case, complete Section B or Section C.
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